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These guidelines define the parameters
for designing forms.

They provide general guidance 
on how large the identity should
appear and where it should be
positioned, as well as demonstrating
recommended layouts. Whether
you’re an administrative member 
of staff designing forms on PC or 
a professional designer using a 
Mac, you’ll find all the core identity 
assets you need on this website.

For further information please
contact nhsscotland@redpath.co.uk

Introduction
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Design & layout
Application for employment

Application to register with a GP
Immediate discharge letter

Out-patient appointment card
Admission Form

Prescription Form
Security pattern

4
5
8
9
10
11
12
13

Contents



4

Design & layout
Clarity and ease of use are the guiding

principles. Information should be gathered 
in as logical and straightforward a way 

as possible. Use plain English to prompt
responses and provide defined areas

for gathering the content. This helps to ensure
that any handwritten content is as legible 

as possible.

When printing forms, use a 15%
tint of NHSScotland Light Blue.
Handwritten entries stand out well
against this background. What’s
more, the tint disappears when
photocopied, enabling the content
to stand out clearly. 

On computer generated forms,
which are either printed or
photocopied in black, only ever 
use a light tint of black for the
information areas.

All of the forms shown on the
following pages are for illustrative
purposes only.

5mm
0.8mm

7pt on 17

Detail shown at 175% of full size
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Shown at 80% of full size



Shown at 80% of full size
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Shown at 80% of full size
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Shown at 80% of full size
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Shown at 80% of full size
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Shown at 80% of full size
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Shown at 80% of full size
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Shown at 70% of full size
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Security pattern

Where there is a need to ensure that a form cannot be copied easily
by a third party, the following pattern should be incorporated into 

the document as a background.

The pattern, which is created from an outline version of the caring
symbol, is available as a mac eps in the digital assets section.
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